
 
 

DIABETES PREVENTION COORDINATOR INTERN 

INTERNSHIP DESCRIPTION:  

The Bremer County Health Department Diabetes Prevention Coordinator Intern implements the 

Centers for Disease Control and Prevention Diabetes Prevention Recognition Program, 

supervises daily operations related to the lifestyle program, provides support and guidance to 

program participants, and implements standard curriculum for the lifestyle program to ensure 

that the program achieves quality performance outcomes. 

 

QUALIFICATIONS:  

 Junior or senior working towards a bachelor’s degree from an accredited college or 

university in community health, public health, health promotion, or other applicable field. 

 Must be motivated, organized, and possess good communication skills 

 

SCHEDULE and COMPENSATION: 

 Individual must commit to a yearlong internship: June 2018- July 2019. 

 DPP classes will be held Thursday nights from 5:00-6:00 PM beginning July 12, 2018.  

Classes are held weekly for the first 16 weeks and then once or twice a month for the 

remainder of the year. 

 Hours outside of the DPP class are less than 20 hours per week and are flexible around 

intern’s schedule during the academic year. 

 Unpaid internship, however, the BCHD will pay for the intern to become a CDC trained 

lifestyle coach. 

 

REPORTS TO: 

Bremer County Health Department Administrator 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

1. Performance adheres to Bremer County Health Department policies and procedures as 

evidenced by:  

a. Maintains good attendance record with less than 3% absent rate and minimal 

overtime. Characteristics of dependability are demonstrated.  

b. Arrives at work on time (98% as scheduled) and reports absences in accordance with 

county policy.  

c. Adheres to county dress code and is conscientious about personal hygiene.  

d. Maintains confidentiality of all patient, agency and co-worker information.  

e. Complies with all safety, fire and infection control regulations.  

f. Maintains continuing education requirements by attending mandatory in-services and 

staff meetings as required.  

2.  Lifestyle coaching specific responsibilities may include: 

a. Providing curriculum to class participants in effective, meaningful and compelling 

ways. 



 
b. Encouraging group participation and interaction through the use of open-ended 

questions and facilitating commitment to activities and retention of knowledge of 

participants. 

c. Creating a motivating environment that is friendly and noncompetitive. 

d. Fostering relationships with and between participants. 

e. Making learning a shared objective for the group. 

f. Preparing before each class (i.e., reviewing participants’ food and activity trackers, 

lesson plan, content for class and making a reminder call to participants). 

g. Must be accessible to participants outside of class if they are unable to attend 

(offering a makeup session opportunity). 

h. Following up with participants outside of class if they are unable to attend (offering a 

makeup session opportunity). 

i. Supporting and encouraging goal setting on a weekly basis. 

j. Recording session data for each participant (attendance, body weight, total weekly 

minutes of physical activity, etc.). 

k. Complying with all applicable laws and regulations, including those governing 

privacy and data security. 

 

SKILLS, KNOWLEDGE AND QUALITIES: 

After receiving program training, lifestyle coaches should be proficient in the following areas: 

a. Organizing program materials and delivering the program with adherence to a CDC-

approved curriculum. 

b. Facilitating groups to optimize social interaction, shared learning and group cohesion. 

c. Understanding and overseeing participant safety-related issues with respect to program 

delivery. 

 

In addition, lifestyle coaches should demonstrate the following skills, knowledge and qualities: 

d. Ability to guide behavior change efforts in others without prescribing personal actions or 

solutions, so that participants increase their self-confidence and capacity to make and 

sustain positive lifestyle changes. 

e. Ability to communicate empathy for participants, who will likely experience difficulty 

and frustration at times when trying to adopt and sustain healthy lifestyle behavior 

changes and who may be unlike the lifestyle coach in terms of weight status and level of 

commitment to living a healthy lifestyle. 

f. Ability to build strong relationships with individuals and build community within a 

group. 

g. Knowledge of basic health, nutrition and fitness principles 

h. Knowledge of the principles of behavior change, including motivational interviewing 

techniques. 

i. Commitment to the mission of the organization that is offering the program. 

j. Flexibility to work with people from all walks of life. 

k. Strong interpersonal and communication skills. 

l. Attention to detail and data collection. 

 

 

 



 
 

===================================================================== 

This internship description in no way states or implies that these are the only duties to be 

performed by the intern occupying this position.  All duties and responsibilities are essential 

intern functions.  Intern will be required to follow any other internship-related instructions and 

perform any other intern-related duties requested by his/her manager. 

 

Requirements are representative of the minimum levels of knowledge, skills and/or abilities.  To 

perform this internship successfully, the intern will possess the abilities or aptitudes to perform 

each duty proficiently.  Some requirements may exclude individuals who pose a direct threat or 

significant risk to the health and safety of themselves or other employees.  All requirements are 

subject to possible modification to reasonably accommodate individuals with disabilities. 

 

This document does not create an employment contract, implied or otherwise, other than an "at 

will" relationship with the Bremer County Health Department. 

 

 

INTERN SIGNATURE:________________________________________  DATE:  __________ 

 

SUPERVISOR SIGNATURE:___________________________________  DATE:___________ 

 

 


